[TPHHATO:

Ha 3ace/laHuy 00Iero codpaHus
MKY 10 OHOCII
npoToKOT OT 7004, 27 Ne 4

IMOJIOXXEHHME O MOPAJIKE BEJIEHWA JIMYHBIX
JEJI TIENAT'OI'OB IIKOJIbI MU COTPY JHHMKOB MKY J10 JIIOCIII
Hnaroeckoro pationa




1. O6imHe nonomeH s

1.1. Hacrosmee [lonoxenre 0 nopa/ike BeAeHHS THIHBIX Je] palOTHHKOB OpPraHH3alliH,
ocyulecTBIomeH obpazoBareibHy0 JICATCHLHOCTH, pa3spaboTano B COOTBETCTBHH ¢
QenepanbibiM  3aKkoHOM Ne 273-03 or 29.12.2012 «O06 olpasoBanun B Poccuiickoii
GOenepauun» ¢ H3MeHennsamu ot 8 aekabpsa 2020 roaa, ®eaepansubiM 3akoHoM ot 27.07.2006
Ne 152 «O mnepcoRanbHBIX IaHHBIX» B pedakuuu or 8 mexabps 2020 roma. Ilpmkazom
DenepanpHOre apxuBHOro areHrcrsa ot 23 mexabps 2009 roma N 76 «O0 yreepmmennn
MeToauuecKkHX pexkoMeHIanHH no paspadoTKe MHCTPYKUHHA [0  JCIONPOH3BOACTBY B
tdemepanbHEIX OpPraHax HCIOMHHTENLHOH BiacTH», Yxazom [lpeswiedta ot 30.05.2005 Ne 609
«00 yteepwaeHnn [lonokeHHA © NEPCOHATHPHBIX OANHBIX TOCYIAPCTBEHHOTO CIYWAIEro
Poccuiickoit ®enepauvy B BeIeHHH €ro JIM4HOro Je1a» B pedaxitin ot 23 Hioma 2019 roja,
TpymoseimM Konekcom Poccuiickoli ®eaepanvn, Konnextupnoiv aorosopom, ¥Ycrasom MKY
JO THOCII Mnaroeckoro paiiona.

1.2. Nannoe lMonoxenne onpenenser NOPAIOK BEICHAA THYHBIX JIe/l IEJATOTOB H HHbIX
COTPYAHHKOB H pabOTHHKORB MIKOJIBL, ONpEAS/IfeT Nopaaok GopMHpOBAHWS, VHETA H XpaHCHHA,
BBIJIA4H JIHYMHBIX €T BO BpEMEHHOe M0/1b30BaNNC, & TAKKEe OTBETCTBCHIOCTS, IIpasa paloTHHKOB
H JIHPEKTOPa MKOJIBL.

1.3. Hacrosmee Ilomoskenue yreepwaaeTcs NDPHKA3OM 10 [MKOTE W ABIAETCH
oDa3aTeBHBIM A4 BCEX KaTeropHil NeIarorH4eckiy H APYrHX COTPY/AHHKOB IIKOEL

1.4. Benmenue nwuHBIX /€N NEJArOrOB M COTPYAHHKOB IIKOJILI BO3J4TAETCa  Ha
CTICHHAITMCTA 10 KaJpaM OpraHH3allii, OCYIIECTBIAIONICH 00pa3oBaTe/IbHYIO JeATENbHOCTD.

1.5. JluuHoe ne10 — OCHOBHOMH JIOKYMEHT NEPCOHANBHOTO Y4€Ta, COACpKamMii Hanboiee
TOfHBIE CBeJieHHd 0 padoTHHKe 00pazoBaTe/IbHONH OPraHH3alHH M €0 TPYI0BOH IeATeMLHOCTH.
B nxvHOE €710 BHOCATCH CBEJ/ICHHA, CBAZAHHEIC C NOCTYILIEHHEM HA padoTy H YBOJILHEHHEM.

1.6. Ceepenus, coaepxamuecs B JIHYHOM Jcie, OTHOCATCA K KOHQHIASHIHAILHOM
HH(pOPMAIHHE, HMEIOT OrpaHHYEeHHELI JOCTYI W pasIiIalmeHHI0 He 10/IIeHaT.

1.7. Jlugnoe jeno segeTca B TeYCHHE Beero neproaa paboTsl paboTHUKA.

1.8. Bememme HeckolbKHMX JHMHEIX jeil ojHoro paboTHHka obpasosartenbHoli
OpraHH3alliH HE JIONYCKAETCH.

2. llopanox ¢popmupoBaHHA THIHBIX /1€ COTPYIHHKOB

2.1. MGopMHpOBaHKE NHYHOTO ACHA NEJIaroros H COTPVAIHKOR WMKOJIB DPOH3BOIHTCH
HeTOoCPe/ICTBEHHO MOcle IPHEMA B LIKOAY WIH NCPeBOAa 11earoros H COTPYAHHKOR U3 JIPYToi

oOpa3zoBarelbHON OpraHH3anHA.



2.2. B COOTBETCTBHH ¢ HOPMATHBHLIMM JIOKYMCHTAMH B JIMMHLIC Aela NeJaroros M COTPYIAHWKOB

IIKObI, BEAAABBAOTCA CACAYIOUIHE TOKYMCHTbI;
Ana nedazozos:

*  3asABiIEHHE O MpHeMe Ha paboTy;

*  3AABNCHHE O COINACcHK Ha 00paboTKy NepcOHAILHbIX JaHHEIX IICAAIOra;

*  ChopaBka O HATHYHH (OTCYTCTBHH) CYIMMOCTH M (W) (akTa yTONOBHOIC NpecieIOBaHua,
BBIIAHHOIO COOTBETCTBYIOLIHM OPrasoM NPaBONOPAJIKa;

*  asrobuorpadwa;

*  KOMHA MacmopTa WK HHOTO JOKYMCHTA, YAOCTORCPAIOUIETO THIHOCTE,

*  KOIMA CTPaxoBOTO CBHICTENLCTBA MEHCHONIOIO CTPAXORAHHA;

*  KOMHA HACHTHOHKALHOHHONO HOMEPA HAOroMmIaTeIbIIHK:,

*  KOMHA JOKYMEHTA BOHHCKOIO yHeTa (JUT4 ROCHHO00S3aHHERIX);

*  KOMHA CBHASTENBLCTBA O 3aKMOUEHHH Opaka (npw Hammymum);

*  KOIMHA CBHACTEILCTBA O POAKICHUH ACTeil (TTpi manu4mu);

*  KOIMMH JOKYMeHTOB 00 00pazoBanmm;

*  KONMH JOKYMEHTOR O KBATHGHKAIMH KM HATHYHE CNICLUMANBHEIX 3HARMWI (1IPH HATHTHRH);

*  KOMUH ATTCCTAUHOHHEIX THCTOR (1IPH HATHTHI);

*  KOIHH AOKYMEHTOB O HAIDAKIASHWH (TIPH HaLH5);

*  XapaKkTePHCTHKH, PEKOMEHIATCIbIbIE THCHME (IIDH HATH9IH)]

*  [PHKa3 O npHeMe Ha paboTy;

*  [PHKA3 O MCPCBOAL Ha HHYIO JIOKHOCTE (MPH HANMYHK);

*  JOMKHOCTHAA MHCTPYKIMA (JOMAHOCTHRIC HHCTPYVKLUHH ¢ MOMCHTA HAa3HAMCHMA Ha BCE
JIO/GKHOCTH);

*  IpYAoBOH MOroBOp (C MOCHCAVIOWMM BEMHONUCHHCM JOMOMHATCIbHBIX COTTAMICHME K
TPYJAOBOMY JOTOBOPY):

* TPYAOBYHD KHIDKRY,

*  MEIHIIMHCKYIO KHIKKY.

Has patomnikos:

*  3adBJEHHE O NPHeMe Ha padory,

*  3aABJCHMC O COrAAacHH Ha 00pabOTKY NEPCOHANLIBIX JaHHEIX NCAAI0ora;

*  COPABKA O HANHYMH (OTCYICTBHMH) cyaMmoctit ¥ (Mnn) (akra YIOMOBHOID PECIeL0BAHHES,
BbJAHHOTO COOTBETCTBYIOUIHM OPIAHOM IIPABOMOPAIKA;

*  astobHorpadms;

*  KONMA NacmopTa HIH HHOro JOKYMCHTA, YAOCTOREPAIONICIV JIMHHOCTD,

*  KOMHA CTPaxOoBOIO CBHACTENRCTEA EHCHOHHOID) CTPAXOBAHHA,



KOMNUA HASHTHOHUKALHOHHOIO HOMEPA HATOrOMNATENbLIHKA,

KOITHA JOKYMCHTA BOHHCKOro y4eTa (JUTA ROSHHOO0A I aHHbIX );

KOIIHA CBHACTEALCTBA O 3aKM0UeHHH Gpaka (npu Hanuwmn);

KOMMA CBHAETENLCTBA O POAUCHHH JeTed (ITpH HaIHIHK);

KOITHH JIOKYMEHTOB 00 o0pajopanuu;

KOIHH JOKYMEHTOR O HAMPARICHHH (DM HATHYHHA);

XapaKTePHCTHEH, PEKOMEHIaTENBHEIS MHCEMA (LIDH HATHTHH);

IIPHKA3 O NpieMe Ha paboTy;

[PHKA3 O NEPEROE HA HHYIO JO/KHOCTE (MTPH HATHYHH ),

JOMKHOCTHAS HHCTPYKUMA (JOMKHOCTHEIE WHCTPYKUMH ¢ MOMCHTZ HasHA4YeHHR Ha Bee
OOTAHOCTH);

TPY/IOBOH JIOFOBOP (¢ MOCHETYIONMIAM BKAIOYEHHEM JIOTMOMHUTCABHBIX COrMALIEHHH K
TPYAOBOMY JOTOBOPY);

TPYAOBYH} KHHEEY.

MEIHIHHCKYIO KIMKKY.

Pabomodamenb oghopmraem:

TPYA0BOI JOTOBOP B JBYX JK3EMIIApax;

NPHKa3 O pHeMe Ha paboTy (0 MepeMeILcHH HA APYTHE JOBKHOCTH);
HYHYIO0 KapTouky Ne T-2;

JOAKHOCTHYH HHCTPYKUHID B JIBYX JK3CMILIAPAXx.

Pafiomodamens snaxomum:

¢ HOPMaTHBHO-MIPABOBLIMM AOKYMEHTAMH WROIL (YeTasoM, KOTIekTHBHBIM Jorosopom,
TpaBHIaMH TPYAOBOro PACTIOPS/KA H D, JOKAIBHEIMH akTaMH);

¢ ZO/DKHOCTHOH HHCTPYKIMCH;

MPOBOAHT BBOAHBIA HHCTPYKTAX, HHCTIPYKTa® M0 OXPaHC TPYyHa, HHCTPYETAX 110

NPOTHBONOKAPHOI GE30MaCHOCTH.

2.4. llepsuunoe odopMIEHHE IHYHOIO LeNa NPeTyCMaTPHBACT:

MPHCBOCHHE JIHYHOMY MY HOMEDA COITIACHO KYPHATY VICTa JIHYHEIX aen (nprnoskeHde No
1);

NpOCTaBACHHE HA 00a0KKe auuHOro jaena (npuaowenne Ne 2) CACAYIOMMX PEKBHINTOR:
HHICKC 1¢aa (B COOTBETCTBHH ¢ HOMEHKIATYPOIl Aen obimcobpasosarensHoil opranmsaiHm;
10/IHOE HAMMEHOBAHHE 0011c00Pa30BaTE ILHOH OPraHi3alIMi; HOMEP JIMYHOTO Jena; damuina
HMS OTUECTBO palOTHMKA B MMEHWTENRHOM I[ajere; JaThl — TOJ HAYANA H IOl OKOHTAHHS

BEOCHNA AL/Id, KONMHYECTRO THCTOR, CPOK XPaHEeHWA,



*  OOMCIICHME JOKYMCHTOB, NOAISKALIMX XPAHEHHIO B  COCTABE JHMHEIX JeN, B
XPOHOIOTHYECKOM TIOPA/IKE:
» BHYTPCHHSAA OIMChL NOKYMEHTOB gena (nmpHiowcenue Ne 3);
NM4HBIE THCTOK 1O YHETY KATPOR (Npuioxcnua Ne 6);
3asBIIEHHE O TIpHemMe Ha pabory;
NPHKA3 O NpHeMe Ha paboTy;
TPYA0ROI JoroBOD,;

¥ ¥ ¥V ¥ ¥

A0roBop ¢ NOIHOH MATEPHATEHOH OTRETCTRCHIIOCTH (ec/iH paboTHHE — MaTepHATRHO
OTBETCTBEHHOS THLO);

¥  XapakTepHCTHKH H PCKOMCHIATE/ILHEIE MTHCBMA;

» cornacue na o0paboTKy mepcoHATEHEIX TAHHBIX.

2.5, JlucTel IOKYMEHTOB, MOMEINEHHEIX B JIHYHOE A0, MOUIERKAT HYyMeparmu,

2.6. C uenpio obecrieyenus Haurexamedi COXPaHHOCTH JHHHOIO UE/d NEJATOTOR H COTPYIHWKOR
ofmeobpasoBaTenkHON Opranu3aIiin 1 ynoGeTsa B oSpaimennn ¢ HiM mpit OPMIPOBAHHH JOKYMEHTEI
TIOMEMAOTCA B OTACABHYIO Nanky. [Ipy yeonbHernn paboTHHKA NPOIIKBAKTCH HUTKAMH H CIAITC B

ApAHB.

2.7. BHYTpeHRAS ONKCH MOKYMCHTOB, HMCIOLLHXCA B THYHOM JEN¢, MOTAHA COUACPKATL CHSNEHHS O
NOpAAKOBEIX HOMERAX, HAHMCHOBAHHAX JOKYMCHTOB HC/a, KOJHHECTBE JIHCTOB, JaTax BRIHYCIHA

JOEYMCHTOR B JIMYHOC IC/I0 H HILATHA M3 JEma, a TAKKS KeM HIRAT HOKYMCHT H [10 KAKOH NPHYHHE,

2.8. BuyTtpennsas onuch COCTABAAETCA HA OTASHBHOM JIMCTC [0 YCTAHOBICHHOM topme. JTHerm

BHYTPEHHER ONHCH HYMEPYIOTCH OTISTRHO.

2.9. TIpH NOArOTOBKC JMYHLIX JEN K Mepefade HA XPAHCHUC K BUyrpenueil omucH cocTaBmsercs
HTOrOBas 3aMHCh, B KOTOPOH YKA3RIBAETCA IM(PAMH H NPOIMCLEY KONHYECTRO BRTIOUCHHBIX B Hee

JAOKYMEHTOR H KOJHYCCTRO JIMCTOB A¢na.

3. TIopAX0K BeAEHHS AHYHBIX 1€/ NEJAT0T0B H COTPYAHHKOE IKOJIbI.

3.1. Jluunoe zeno nesaroros u COTPYAHHKOR INKONEl BEUCTCH B TEYCHHE BCEro mMepHoza paboThl

K0T NEJarora H COTPYIHHER  IIKOJIBL.

3.2. JanpHeHmee BEACHHE AMYHOIO €A MEATOTOR H COTPYAHMKOB LPEAYCMATPHBACT MOMEIIEHHE B
NIENO IOKYMEHTOB, 00pasyloluxes B rpouecce paodeil AeaTenbHOCTH ¥ HMEIONIMX 3HAYCHHE 118

TPYIOBELX OTHOMICHHH:

*  JIDNOMHEHHE K JIHYHOMY AHCTKY MO YUICTY Kajpos;

¢ JIOTIONHHTENLHBIC COIAILEHHS K TPYIOBOMY J0TORODY:



* KOMHH MPHKa30B MO AHYHOMY COCTaBY, KOTOPHIC KacRIOTCH [ICAAI0IOE M COIPYIHMKOB
obweobpasoBare/bHOM Opranu3aumy;

*  OT3BIBRI JO/UKHOCTHBIX JIHII O MEAarore H COTPYIHEKE 061eobpazoBaTebHOM OpranHsatmy;

*  KOMHH JOKYMEHTOB O MOBRIIEHHH KRAMTHDHKAIIMH;

*  KOIHH CCPTHOHKATOR, IPAMOT;

* JIHCT — 32BEPHTENS Aena (COCTARNAIOT MPH C/1A4¢ IHYHOIO 4/ B APXHB);

* HHBE JOKYMEHTBL
3.3. B nenax ofecneueHns KOHTPONS 32 COXPAHHOCTRIO H AKTYAILHOCTHIO JIMYHBIX el B eKeronHo (He
nosmaee | kBaprana rofa, CACHYIONIETO 33 OTYCTHBIM) NPOHIBOAMTCA IPOBEPKA HX HATHYHA H

COCTOAHHA.

3.4. Exeroanyio npoBepKy COCTOAHMA JIHYHBIX €1 HA NPEIMET COXPAHHOCTH BKTIOWEHHEIX B HETO
JIOKYMEHTOB MPOBOJHT CNEUHANLHO co3faHHas komucceHs, O NpoREJICHHBIX TIPOBCPKAX JleaeTcs
OTMETKa B JIHCTE O pe3yIhTaTax ewWEeroAHOH NPOREPKH COCTOAHHA W HAIHYMA JHYHOro jena
(mpunoxenne Ne 5) u cocTapnserca akr. Pesy/isTarTel NPOBEPKH IHHHBIX AN B 0BA3aTeTHHOM MOpaIKe

JAQBOAATCA 0 THPEKTOPA IKORL.

4. lopanok y4éTa H XpaneHHA JHYHBIX 161 MeJaroros i COTPYAHHKOB WKO/IbL.

4.1. XpaneHne  y4eT AMUHbIX 1€l [EJATOTOB H COTPYAHHKOE OPTaHH3YIOTCA ¢ IETRI0 ORICTPOTO M
0c30mHOOYHOTO TOHCKA JIMYHBIX Jie7], OOECIIeYCHMA HMX COXPRHHOCTH, @ TaKke obecrmedenus

KOHQHIACHIMANBHOCTH  CBCACHMH,  CONCDMAlMXCHE B JOKYMEHTAX  JHYHEIX  Jem,  oT

¥

HECAHKIHOHHPOBAHHOTO JOCTVNA.
4.2, JIn4HbIC feNa COTPYAHMKOB XpaHsATcA B ceie obweobpaiosare/sHOM OpraHMIatm.
4.3. TpyaoBsie M MEAHUMHCKHE KHIDKKH XPAHATCA OTAENEHO B cefide.

4.4. loctyn K THYHBIM ACNAM NEIAT0TOB H COTPYAHHKOB HMCIOT TONLKO CCKPETAPS, CHESUMAIMCT N0
KagpaM, aupexrop obweoOpajoparensHoii opraHuzanMu aub0  3aMECTHTENH JMPEKTOpa TIPH

HCMIONMHEHHH 0D93aHHOCTEH AHPERTOPA IIKOITRL

4.5. CacreMaTH3aLUHA JIHYHBIX 1¢ NCIATOIOB H COTPYLHHKOB IIKO/E! NPOH3BOMMTICA B AnaBHTHOM

NOpAIKE.

4.6. JlnuHbIe OEa NEJAroros M COTPYAHHKOB IIKOIEL, HMEIOWMX IOCYAAPCTBCHHBIE 3BAHMA, IPEMHH,
HArpa/ibl, Y4Bl CTCICHH W 3BAHHA, XPAHATCA NOCTORHHOD, 2 OCTANBHEIX COTPYIHHEOR — 75 meT ¢ rofa

VBONEHEHHA PaboTHHEA (B COOTBETCTEBHH C [lepeuHeM THIOBEIX YNPARTEHIECKHX TOKYMEHTOR).



5. ]]npmmc BHITAMH JHMHLIX 10 B0 BpEMEeAHOS NTOIL3I0BAIIHE

5.1. Boloaua jgdusbix g¢n (OTACAbHBIX J0KYMEHTOB B COCTABE JMMHOTO [ena) BO BPEMEHHOC

MONR30BAHHE MPOUIBOAHTCA C PAIPEUIEHHA JHPEKTORA MIKQIL MO 3AABICHHIO COTPYAHNUKS NKMILL.

5.2. Pabota (03HAKOMJICHHE) C JIHMHBIMH [C/IaMH [ICAAI0I0B M COTPYAHHKOB WKONE! NPOHIBOIHTCH B
npHeMHO# mHpekTOopa. B KOoHue pabodero Jus CeKpeTapbs WM CHEUMATHCT MO Kajpam odg3aHa
'j'ﬁeﬂI{TBﬂH B TOM, ¥TO BCE ITHYMHBIC JENa, BRIMAHHLIC BO BPCMCHIHOC [IOVILIOBAHHE, BOIBPALICHBl Ha

MECTO XPAHEHHA H €CTh JIH HEOOXOAHMOCTD JUIA NPHHATHA MED K HX BO3IBPAIEHHIO WIH PO3EICKY.
5.3. QaKT BHIAAYH JTHTHOTO JeNa PUKCHPYETCHA B KOHTPOILHOM KypHaC.

5.4. MapaTHe oTdeibLHEIX JOKYMEHTOR H3 IMYHOIO JEna MPOHIBOIAWTCA C Pa3pelIcHus HPEKTOpa ¢
odopMcHHeM COOTBETCTEYIONICH s3anucH B rpade «llpumeyanner suyrpesHell ommch. [lpn
BPEMEHHOM HIBATHH JOKYMEHTA Ha ero MecTo (MeK 1y THCTAMM COCE/THHX JIOKYMEHTOR ) RKIAIBRACTCA
EHPEEKE-?.EMECTHTEHB C YEKazaHHeM JTATR! H IPHYHH HIBATHA C MOJITHCLIO JIHILA, BBLIABINETO JOKYMEHT,

H MOOMACKR) THIE, MOTYUHBINCTO €0 BO BPCMCHHOC MOIL30BAHHE,

6. OdopmiaeHHe JJHYHBIX 1 Neped coa4eci B apxue

6.1. OdiopmueHHe THYHBIX J€T ANA NEpefiati B apX#B NPOWIBOAHTCA CICIHAIHMCTOM IO Kaipam

obmeoGpazoBateabHON OpraHH3aluMy. ITa NPOLCAYPa BEIIOYACT:

*  MOMIUMBKY (nepenser) aena;

*  YTOUHEHHE HYMEPALHH THCTOR AcTa;

*  COCTABJICHHC IHCTa-3aBcpHIeid (npunoskenre Ne 8);

*  cOCTaBneHHe (YTOYHEHWE) BHYTPEHHEH OTHCH;

*  BHECEHHME YTOMHCHHH B PCKBHIHTEL IHUCEOH 0010MKH Q€.
6.2. JIMCT-3aBCPHTCIL A3 JOJDKEH NOAMNCATE €r0 COCTABHTED, MIPH 3TOM Jlenaercs paciudposka
AOMKHOCTH M MOAMMCH, NPOCTaRnAeTcA fata. B nporecce MCNONBIOBAHHA APXHBHBIX NOKYMCHIOB B
JIHCTE-3aBEPHTE/E ACAOTCH COOTBCTCTBYIOMME orMeTki. Ecan neno noamuro 6e3 nucra-3aBepHrens,

TO €ro clieAyeT HAKIEHTh Ha BHYTPEHHIOK CTOPOHY 0DIOWKKN fena.
6.3. C nensio 00ecneyeHHs COXPAHHOCTH JAMYHEIX [18/1 PEKOMEHAYETCA:

*  oDBEIMHATE HHAMBHIVANRHHE JHWHEIE Jena YBONCHHBIX COTPY/IHHMKOB B OUHY ODIOMKKY
(0OBEAHHEHHOE JEN0) ¢ TAKHM PacdeToM, 4To0s 00beM Jena (ToMa) He upessuuan 250 ancros
(IyTeM CUIMBKH MATCPHANOB HHIHBHAYAILHBIX 1l 110 I'0jJaM YBOJIBHEHHS ),

*  pacmoiaraTh MaTepHansl WHIHBHAYATBHBIX 7l B Npejacnax feia (Toma) B andasHrHOM

nopsake (ModaMHILHO), OTETAS MATEPHATH, OTHOCHUIMCCA K PA3HLIM HHAMBMAYAILHLIM



7IENaM, HMCTHBIM JAHCTOM OyMard ¢ ykaszaHHeM Ha Hem QaMMIMM, MMCHH M OTYCCTBA
COOTBCTCTBYIOLICTO  YBOJCHHOIO nejarora M corpysunka  obweobpasosarenshoii
Opratu3auHH,

» craOmaTe Kawgoe OOBENAWHEHHOE Meno (TOM) BHYTPEHHEH ONMHCHID € NCPEYHCICHHEM
GaMiHii, WMEH W OTYECTB H YKa3aHHEM HOMCDOB CIPAlMl, B UPEUENax KOTOPBIX
PACTIONOMKEHBI COOTBETCTBYIOIHE IOKYMEHTBI.

6.4. [lepenaya IMYHBIX ACN B aPXHB OCYLIECTBIMETCHA HE NO3QHee TpeX JeT nocie 3aBeplleHnd HX B
NENOTIPON3BO/ICTRE B COOTBETCTBHM ¢ rpadukom. TIperBapHTENLHO CCKPETAPEM, CHCHHANHCTOM MO
KaJ[paM MPOBEPSCTCA TONHOTA W NPaBHILHOCTL MOJATOTOBKH JIHYHLIX e/l K Nepeaaye. Buiapnenusie
IIPH IPOBEPKE HEAOCTATKH YCTPAHAIOTCA CCKPLTApeM, ClieuHaiHeTom no kaupas. [lepenasa u npriem

NPOHZBOOATCH MO ONHCH © HPWUBH{J]‘] OTMETOK O HATHYHH JHYHRIX JCH.

6.5. Jluanele fena LNEJaroroB M COTPYIHHKOB o0weoDpaszosatensHOR OPraHH3aiie, 3aKOHYEHHEIE
menonponseoacteom Ao | aueapa 2003 ropa, xpararcs 75 net, nocne | ausapsa 2003 roma — 30 ner.
JIvgHEIe fAenma AMPEKTOpa, TRNABHOTO OyxranTepa oOmeco0pasoBaTCibHOH OPraHMIALMH  UMEKOT

MOCTORHHBIH CPOK XPaHeHHA.

7. OTRETCTREHHOCTH

7.1. TlemarorH H COTPYAHHKH IUKO/AL 00A3alikl CBOCBPEMEHHD NPEICTABIATE CEKPETAPHY HITH
CIIEIHAMHCTY TI0 KajipaM CBE/IEHHS 00 W3MEHEHHH B NMEPCOHANBHBIX AAHHBIX, BRIIOYCHHEIX B COCTAB

JIHYHOTO JICa.
7.2. Paboronareis 0GCCICHHBACT;

*  COXPaHHOCTH THYHBIX JIEN NEJAroToB H COTPYIHUKOB 001ICOo0PasOBATCILHON OPraHu3alHi;

*  KoHQHACHUMANLHOCTL CBEASHUH, CONEPHALIMXCA B MHYHBIX [eJ1aX NeJaroros U COTPYIHWKOE.

8. [lpasa padorogarens u padorHuka

8.1. Ins obecneyeHHA 3alHTH NEPCOHANBHEIX JAHHLIX, KOTOPbLIE XPAHATCA B THWHBIX IETaX MEIaroros

H COTPYIHHKOQB IIKOJBL, NEJATOIH H COTPYINHKH KM HMCIOT Npaso;

*  OOAYYHTH HOAHYI0 HHGOPMALMID O CBOHX NEPCOHATHHBIX ITAHHBIX H 00paboTKe 3THX JaHHBIX;

*  [OOAYYHTE CBODOAHBIA JOCTYT K CEOHM TIEPCOHATLHLIM AHHBIM;

*  [OAYYHTE KONHH JOKYMCHTOB, XPalAlIMCCH B JIHYHOM ICIC H COLCPMHAluHe NeproHAllbHEIS
IAHHBIE.

«  TpeboBaTh HCKMIOUCHHUA WIH HCIIPABICHAA HEBCPHLIX H HCIIOJIHEIX NEPCOHAILHEIX J1aHHBIX.

8.2. PaboTogatens WMeeT Mpaso:



» oDpaCarbiBaTh NCPCOHANLIEIC [AHHBIE TEJAroroB H COTPYAHUKOB, B TOM HHCIE HW Ha
AMEKTPOHHBIX HOCHTCILAX,
*  3ANPOCHTE OT MEJAroroB M COTPYAHMKOB 00We00pasoBaTe/IbLHOH OPraHM3aly  BCIO

HEOOXOIHMYH HHOOPMAITHID IS BE/IEHHA THYHBIX 11 H 00paboTKY NepCOHANBHEIX TAHHBIX.

9, JarnuuTebibIe H0/10KeHHA

9.1. Hactommee [lonoxense o MopAaxe BeAeHHS JIMYHBLIX e/l PAGOTHHKOB ABJIACICA JNOKAILHEIM
HOPMATHBHBIM aKTOM, TIpHHMMaeTca Ha [lMenarorHdeckoM coBeTe IIKOAB H yTRepwaaerca (ambo

BEBOIHTCH B AeHCTBHC) IPHEA3OM AHPCKTOPA IIKOQUTEL,

9.2. Bee HM3MCHGHMA M JOMONHCHHA, BHOCHMBIE B HacTosmiee [lonowenwe, odopmaziorcs B

TTHCEMEHHOI OpMe B COOTBETCTBHH ACHCTBYIOLIMM 3aK0HOuaTeIbCTBOM Pocenickoil Peacpanmn.

9.3. Ilonomenne O NOPSOKE BEAeHMS NWIALIX fien padoThwkon ofpasoRaTensHONH OpraHH3aNHH
NPHHAMAETCS Ha HeompeaeneHuslil cpok. Mamenenus u nonoanenna K Tonomkenno npuimmaiorcs s

nopaake, npeaycMoTpentom n.9.1. racrosmero INonoxenna.

9.4. Mocae npunatua [Tonoxenua (in H3MeHEHHH H JOTONHEHAN OTACILHEIX ITYHKTOR H PA3/IeNoR) B

HOBOI peflaKkiii NpeAbAYIlas PeIaKuMd aBTOMATHYCCKH YTPauHBACT CHIY.




[punosenne Nel

K NO/I0REHHIO O HOPAAKE BeIeHHA

JIHMHBIX jien paGoTHHEOR
A ypHan ydera JIMSHBIX 1e
Na Jlata bamunna, | Tabems | domsunoct | Crpyxryp Hatan Jdatam [pyuscua
o | odopumie HMS, - Huit | B (mpodec- -HOE HOMED HOMED - HHe
n - HHA OTYECTBO | HOMED CHA, nofpane | npHKaza MpHKa3a
JHYHOTO | TEJArora u CIELHAN - -7IeHHe (pacnops- (pacnops-
nena COTPYMHE HOCTH) WeHHda) o ACHAR) O
a nefarora u npHeMe npexpamie-
COTPYUHHE nejarora # HHH
a COTPYAHHE | (pactopime-
4 Ha HHH)
pabory TPYIOBOTQ
AOroBopa ¢
NEATOTOM H
COTPYIHHEO
M (VBOALHE-
HHH)
1 2 3 4 5 6 7 8 9

10




11




[Ipunomenne Ne2
K NOANOHEHHID O MOPHUKE BEIEHHA

JHYHLIX &1 le-MJ'I'HHHDB

Q06n0kKa THYHOrO Oena

doHg N2

Onuce No

Hugexc nena

(HAAsaHHe 0OPAIOBATEMENON OPIANHINILHEN)

JIMYHOE JIEJIO Ne

{FATONOROK Acia)
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Mpunoxenne Mol
K NOA0EEHHID O [IOPAAKS BEISHHR

JHENLIX IeT paﬁD'I'HH.KDB-

BHYTPEHHA OITMCh

JIOKYMEHTOB nena Ne

Ne Hunexe Hara Hazsanme Homep [pymMeqanns
n/n JOKYMEHTa JIOKYMEHTa JIOKYMCHTa JIHCTOB
nena
I =
i
Hroro: JIOKYMEHTOB
(madpani i npommCsio)

KonnuecTso JIHCTOB BHYTPeHHCH omHcH

(runbipasss W IpoICERD)

OTBeTCTReHHEIH 38

KaapoBblif yuer:

14



202 roma

{FOATHER )
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Tpunowenne Nog

K MOJOEEHHED O DOPAIKE BEIEHHUA

IMYHEBIE 26N padOTHHKOE

f‘- @.H.0.

- HomkHoCTs

Jlwanoe geno Ne

Jlata 03HAKOMIICHHA Mejarora IMoanwce neparora | OmveTkn, npuMevanns,
M COTPY/THHKA € JIMHHBIM COTPYAHNKA 3aMenaniis
aenomM
16




Tpriokenue Ne3

K TIOJA0KEHHIO O HOPA/KE REICHHA

H HAJHYHSA JHYHOTO Aea

MHYHELX Jie1 pabOTHHKOE

OTMETKA 0 Pe3yIbTATAX e:Ker0/{HOi MPOBEPKH COCTOSHHS

Jata nposepku

O H.0. unenor
KOMHCCHH

TMogrmcy ¥neHoR

KOMHCCHH

PeaynsTatr nposcpri

17




[Mpnnomenue Neb

K NDA0HSHMIO O I0PA/IKE BEACHHA

JMUHBIY jiel paboTHHKOR
JIMYHbBII JHCTOK N0 Y4eTy Kaipos
OTtuectrO
3. Toj. 4HCNO H MECAL POXACHHA
4. MecTo pomieHHs
(ceno, NEpeBHA, FOpO, Paitow, 00IRcTs)
5. I'paxnancTro
6. OGpazopanue
Hassanne DaryueTeT l'on Ton EciH ue Kaxyio
yuebHoro HIIH NOCTYIIEHHA | OKOHYaHMA | OKOHYMA, | CHOCHMATBHOCTH
3aBCICHHA H Cro | OTACICHHE MM YXOHa | TO ¢ KaKOro noAysui B
MECTOHAXOXKICHHE Kypca pesynsTaTe
yimes OKOHHAHHA
yaefiHoTo
3aBECHHS,
VEa3aTh Ne
JIMNIOMA HIH
YAOCTOBEPEHHA
18




(4MTACTE M QEPEROMITTE O CAOBIDEM, NHITSTE H MOMETE o0LACIATRE, BIATCCTE CB0BONHG)

10. Buimonusemas pabora ¢ Hauaja TPYAOBOH JACATEABHOCTH (BRNIO4Ad y4¢OY B BLICITHX H CPEIHHX
coeuHanbHLIX YYeOHBIX 3aBEACHHAX, BOCHHYIO Y0y 1 paboTy 1Mo COBMECTHTENLCTRY)

Mecan # roa JIOMKHOCTS ¢ YRATAHHCM YUPCHTEHHA, Mecroraxosneame
OPraHH3aMY, TPSANPHATHA, & TAKKC YYPERACHHA,
g e b L MHHHCTEPCTBA (BeOMCTRA) OpraHH3anHH, =
HPEATPHATHA

" 11. [NpebbiBanne 3a rpauunei (pabota, cnyxebHAR KOMAHMPOBKA, 1OE3/IKA C JIENEraHeii)

Mecsau u ron B kakodi crpane ens opebbisannsg 3a
IpaHHuCi
€ KaKoro o Kakoe
BPEMCHH BpeMs

12. YyacTHe B BRIDOPHEIX OpraHax

19




fec 0 suibopHOro Haspanue euiboprore | B kavecrse Koro Toa
opraxa ~ Boibpau

H30pauHa BIDBITHA

4. OTHOWEHHE K BOHHCKHM 00A3a1HOCTAM H BOWHCKOE 3RaHHe

Pon soifck
(ROMARHEDT, DOTHTHTCCKI, AIMAHHC TRETHRMRGL, TCXHEMECKHH 1T, 1)

15. Cemeiiloe NONOKEHHE B MOMEHT 3A1I0MHCHHA THYHOIO IMCTKA

(HIEHM CEMBI, C YRATAHNEM BOGPACTa)

16. TomamuA# agpec

17. Obssyroch CBOEBPEMCHHO H3BEIATE 000 BCEX MIMEHCHMAX LAHHBIX, BKIUOYEHHBIX B JIHYUBIA
JTHCTOK 110 YIETY Kalpos.

« _ » .202__ ropa
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AHKETA

Mpunosenne NeT

K NOAMEENHED O NOPAIKS BEleHHs

JHYHEIX 1e) padoTHAKOR

.- . IpaxnancTeo (eciM MIMEHAIH, TO YKaKHTE,
¥Or32 ¥ 10 KaKoji npHnHe)

| z.(l'i-amm yueHas cTernenb (Korja U Kakwe
| yuen 3aBeficHHA  OKOHWHIM,  HOMEpa
m}. CrelMansHoCTs H KBATUDHKALIAA 10

4. Bumonnasemas pafoTa ¢ Hawana TPyAOBOH ACATeNLHOCTH (RRIKOYAR BOCHHYI0 cnymby u pabory mo

. COBMECTHTENLCTBY)

= ‘Mecsn u roa JIOMKHOCT ¢ yRa3aHHEM YHPERICHHA, MecToHaXOKIEHHE
OpraHM3aLHK, TPEAUPHATHA, a TAKHKE VUPCAICHHA,
S CTyInCARS Yo MHHHCTEPCTBA (BEAOMCTBA) OpPraHM3aIiH,
: [P RNPHATHA
5. Bamn Gnu3kHe POACTBEHHHKY (KEHA, MYK, OTEll, MaTs, (paTns, CECTPLI)
Crencus Oanmuina, uMa, Toa Mecrto paboTsi, AJapec Mecta
pOACTBA OTYECTEO POKACHHA LOTIAHOCTE WHTENBCTBA
21




pec 1 HOMEp Tenedona

JIOKYMEHT, ero 3aMeHAWHil

(FroMicp, cepes, KEM W KOraa BLUTaN)

¢ CBeICHNSA, KoTophie Bel xenacrte coobumts o cebe

- «0li yposeHs 3apnnatsl Be paccunTeisaere?

202__rosa

| (AOTMOSTS OTBETCIBEINOTD 3 KRLPOLI Yuet) (noscs)

22

(peciBdPORER BoanHeH)



B jiene nmpommTo U IPOHYMEPORBAHO

[paaowenne Ne8
K MOOMEHHI0 O NOPATKE REACHKA

JIHYHEIX e paﬁDTHHWB

JIACT-3ABEPHUTEJIb
neaa Ne

{mAdpasi B IpONHCEIL)

¢ Ne no Ne . B TOM 4HCTE:
JIMTEPHBIE HOMEPA JMCTOR
MpOMYILEHHEIE HOMEpa JIHCTOR
+ MHCTOR RHYTPeHHEH OmHCcH JHCTOR
OcobeHHOCTH PUIHYECKOTO COCTOSHHA K Homepa reTos
dopvupoBaHAA Aeaa
OTBETCTBCHHBIH 33
KALPOBRIA y4eT
(Teoures) (pactmdposKs LOITHCH)
« » 202 roma




